LIGHT FOR LIFE INITIATIVES INC.
A California nonprofit public benefit corporation
41669 Gifford Street, Fremont, CA 94538
lightforlifeinc@gmail.com  ·  EIN 99-2922135

STEP 2 OF 2
[Date]
[Volunteer’s Full Name]
[Street Address]
[City, State ZIP]
Subject:  Confirmation of Volunteer Service Role
Dear [First Name],
Light for Life Initiatives Inc. is glad to confirm your uncompensated volunteer service role with the Organization, beginning [start date]. You will support our charitable mission by helping build and maintain the systems behind our medical and educational assistance programs.
	Role
	[Role title, e.g. Volunteer Technology Contributor]

	Start date
	[Start date]

	Expected duration
	[End date], and in no event beyond the expiry of any work authorization or status condition that applies to you

	Arrangement
	Remote, from [Volunteer’s address, City, State ZIP]

	Service commitment
	Approximately [__] hours per week, scheduled at your discretion

	Compensation
	None. This is uncompensated volunteer service.

	Coordinated by
	Ramesh Gowd Attili, President & Chief Executive Officer

	Contact
	lightforlifeinc@gmail.com



What you will work on
1. Web pages for programs, assistance updates and community engagement.
1. Forms and internal applications for assistance requests, supporting documents and case tracking.
1. Volunteer registration and coordination tools.
1. Donation service integration, and donation tracking and acknowledgment workflows.
1. Backend services, APIs, databases and administrative interfaces.
1. Authentication, access controls and secure handling of personal information.
1. Testing, debugging, deployment and technical documentation.
[Adjust this list to the actual role before sending.]
Nature of the service
You are offering this service voluntarily, in support of the Organization’s charitable mission, without any promise, expectation or receipt of compensation, and without any promise or expectation of future paid employment. You set your own schedule and choose the hours during which you work. The Organization does not direct your working hours. You may keep a record of activities completed for the Organization’s program records; this is not a timekeeping record maintained for any compensation purpose.
Ramesh Gowd Attili, President & Chief Executive Officer, will coordinate priorities, answer questions and review work with you through remote meetings and electronic communication.
No compensation
You will receive no wages, salary, stipend, bonus, deferred compensation, equity, gift or in-kind benefit in lieu of compensation. The Organization may reimburse pre-approved, documented, out-of-pocket expenses actually incurred, not to exceed $500 in any twelve-month period.
Prior assistance
[Include this paragraph only if the volunteer has previously received assistance from the Organization; otherwise delete the whole section.]
You previously received charitable assistance from the Organization in the amount of $[amount], awarded in [month, year] as [purpose] under the Organization’s Use of Funds Policy. That assistance was made on a charitable basis, was not compensation for any services, and is not connected to this volunteer role. Neither party expects any further assistance in connection with this service, and this service is not offered in exchange for, or in repayment of, that assistance.
Confidentiality
You will have access to confidential information including personal, medical, educational and identity information about beneficiaries — some of them minor children — and about donors. You will hold it in strict confidence; access it only as needed for assigned tasks and only through Organization-provided accounts; not copy, export or store it on personal devices or personal cloud accounts; not disclose it to anyone; and not use it for any other purpose. These obligations continue indefinitely after this role ends.
You will use synthetic or de-identified data for development and testing. Access to production records containing beneficiary personal information requires prior written authorization from an officer for each specific purpose. You will report any suspected unauthorized access, loss or disclosure to an officer within 24 hours; the Organization has time-limited notification duties under California Civil Code section 1798.82.
On the last day of this role, or on request, you will return or irreversibly delete all Organization data, code, credentials and materials in your possession, and confirm deletion in writing. The Organization will revoke all credentials on that day.
Intellectual property
You assign to the Organization all right, title and interest, including all copyrights, in all software, code, documentation and other works of authorship you create in the course of this service. To the extent any such work is not assignable, you grant the Organization a perpetual, irrevocable, worldwide, royalty-free, sublicensable licence to use, modify and distribute it. You will sign any further documents reasonably needed to give effect to this assignment. You confirm that the work you contribute is your own or properly licensed, and you will identify any third-party or open-source components and their licences.
Solicitation functionality
You will not deploy, activate or make publicly available any donation solicitation, payment-acceptance or fundraising functionality until the Organization confirms to you in writing that it is registered and in good standing with the California Attorney General’s Registry of Charities and Fundraisers.
Policies and conflicts of interest
You agree to comply with the Organization’s policies, including its Conflict of Interest Policy, and to complete its conflict-of-interest disclosure statement before starting and annually thereafter. You will promptly disclose in writing any actual or potential conflict of interest, including any financial or family relationship with any officer, director, donor or beneficiary of the Organization.
No authority to bind
You have no authority to bind the Organization, enter into contracts on its behalf, accept or disburse funds, or represent it to third parties, except as an officer authorises in writing.
Workers’ compensation
[Choose one paragraph, delete the other and delete this line before sending.]
[A — if the Board elects coverage]  By resolution adopted [date], before your service begins, the Board of Directors has designated you under California Labor Code section 3363.6 and declared that you are deemed an employee of the Organization for purposes of Division 4 of the Labor Code while performing authorized volunteer service. Coverage is maintained under policy [number] with [carrier].
[B — if it does not]  You are not an employee of the Organization. The Organization does not maintain workers’ compensation coverage for volunteers and has not made an election under California Labor Code section 3363.6. Please report any injury occurring during your service to an officer within 24 hours.
Eligibility and status
This role is open to volunteers of any citizenship or immigration status. The Organization does not sponsor immigration status and makes no representation regarding your status or your authorization to perform any activity. If your status places conditions on the activities you may perform, you are responsible for confirming — with your school’s designated official, your employer, or immigration counsel as applicable — that this uncompensated volunteer service is consistent with those conditions, and for making any reporting your status requires. No service may be performed outside any authorized period that applies to you, and this role ends no later than the expiry of that period unless extended in writing after continued authorization is confirmed.
Ending the role
Either of us may end this voluntary arrangement at any time, for any reason, with or without notice. Written notice is appreciated so that handover and records can be completed. Nothing in this letter creates a contract of employment, or any obligation to perform a minimum amount of service.
Extension
This role may continue past [end date] by mutual written agreement, subject to any continuing authorization that applies to you. Any extension will state the revised end date. An extension of this role does not extend immigration status or work authorization.

With thanks,
______________________________________	____________________
Ramesh Gowd Attili, President & Chief Executive Officer	Date
Light for Life Initiatives Inc.

Acknowledgment
I, [Volunteer’s Full Name], confirm that I am undertaking this volunteer service voluntarily, without compensation and without expectation of compensation or future paid employment, and I agree to the terms set out above.
______________________________________	____________________
[Volunteer’s Full Name]	Date
